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Leave Authorization Letter
To: Consulate General of Australia Visa Office
This is to advice that we would like Mr./Ms/Miss (Passport No.: ),to visit
Australia for tourist. The trip is scheduled during the period of to
Mr./Ms/Miss is the of the Dept in our Corporation. He/She began to
work in our corporation since . All the expenses will be furnished by him/her. The salary of
Mr./Ms/Miss is RMB yuan per month. We hereby guarantee that Mr./Ms/Miss

will obey the laws in Australia and will come back to China on time. Meanwhile we are willing to retain
his/her position until he/she comes back.

If you have any further question, please don’t hesitate to contact _ name , H4% of our company at
Tel:

Name of Company:
Sign of Responsible people:
Date:
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